Cordless Hand Drill & Screw Gun
Rules for use:

· Always wear safety glasses and hearing protection

· Do not operate while wearing jewelry or loose long sleeves or hair

· Always keep hands well clear of the screw or bit
· Never drill with any part of your body in the path of the drill bit

· Keep your eyes on the drill until the bit has stopped spinning

· Keep your eyes on your work at all times while in use
Procedures for use Hand Drill:

· Select the proper drill bit. The Tech Director will show you were the bits are

· Check the bit. If it is chipped or worn, see the Tech Director for a new one. On the collar make sure the arrow is pointing toward the drill bit
· Chuck the drill bit. Remove the bit that is in the drill by firmly grasping the two parts of the chuck in each hand and twisting counter-clockwise (as though you were opening a can)

· Insert the correct bit and tighten the chuck by twisting clockwise

· Clamp or brace your work securely in place

· Check under the wood to make sure you have clearance for the bit 

· Put the drill in forward gear. There is a button on the handle, if the arrow is pointed toward bit then you are going forwards.
· Place the bit onto your mark on the wood

· Slowly squeeze the trigger. The drills are variable speed, so the more you pull the trigger, the faster they spin

· Start slowly. Once the drill starts biting into the wood, speed up. 

· When you get close to drilling all the way through the wood, back off a little on the downward pressure. This will ensure a cleaner hole on the other side of the wood

Procedures for use:

· Check the bit. If it is chipped or worn, see the Tech Director for a new one. On the collar make sure the arrow is pointing toward the drill bit

· Chuck the screw bit. Remove the bit that is in the drill by firmly grasping the two parts of the chuck in each hand and twisting counter-clockwise (as though you were opening a can)

· Insert the correct bit and tighten the chuck by twisting clockwise
· Put the drill in forward gear. There is a button on the handle, if the arrow is pointed toward bit then you are going forwards.
· Place a screw on the bit. It should fit snugly. If it does not, check the screw head for obstructions. Discard screws that are damaged

· Place the screw onto the wood 

· Move your hand from the screw onto the back of the screw gun

· Slowly squeeze the trigger. The guns are variable speed, so the more you pull the trigger, the faster they spin

· Start slowly. Once the screw catches and starts going into the wood, speed up. As you speed up, lean into the drill, using your body weight to help drive the screw into the wood

· Sink the screw so that the head is slightly below the level of the wood

· If you feel the drill bouncing in and out of the screw head stop immediately; continuing will strip the head and make it difficult to continue or remove the screw. Set the gun in reverse by pushing the button on the handle all the way to the right and slowly back the screw out ½” or so. Put the gun back into forward and begin again

Remember, if you don’t feel comfortable with something – DON’T DO IT!

The Drill and Screw Gun are not a toys. Treat them with respect. 

This student has been trained in the proper use of the Drill.

Tech Director_________________________________________________

Date______/______/______

I understand the above rules, and will follow them at all times. 

Student’s Signature____________________________________________

Date______/______/______

I understand my child has been properly trained on the use of the Drill, and give my permission for him/her to use it under the above conditions.

Parent’s Signature____________________________________________

Date______/______/______

